[image: image1.jpg]UNIVERSITY OF GUJRAT

LAG

PRESS




University of Gujrat Press
Hafiz Hayat Campus, Gujrat. Ph: 053 3643331, 3643327,

3643121, 3643334, 3643408. Fax No. 053 3643167
E-mail: uogp@uog.edu.pk Web: www.uog.edu.pk
Printing Requisition Form

Requisition By

	Name:
	
	Department:
	

	Designation:
	
	Address:
	

	Date sent:
	
	Due Date:
	

	Email:
	
	Phone:
	

	Cell:
	
	Fax:
	


Print Order Descriptions (or Attach a Previous Printed Sample)
	Quantity
	Description (multiple requests may be entered)
	Previous REFERENCE Number (if known)
	New Reference # (Leave Blank)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Printing Descriptions
	Bindery

	Job Name:
	
	Stapling
	

	Quantity:
	
	Folding
	

	Paper Size:
	
	Collating
	

	Paper Type:
	
	Booklet
	

	Paper Weight
	
	Binding
	

	
	
	Lamination/ Die Cut
	


For Office Use Only
	Overtime Required:
	
	
	

	Due Date (Press):
	
	
	

	Est. Working Days:
	
	
	


	Requisitioned by:
	

	Payment to be made by:
	

	Approved by:
	


